[bookmark: _Hlk149221144]Preston-on-Wye Village Hall
Hire Agreement

Terms used
The Hall - means Preston on Wye Village Hall, the buildings, ancillary sheds and equipment and surrounding land and boundaries
The Hirer – the person/persons or organisation or business who wish to hire the Hall for its own use
The Hall Committee - means the members and officers who are the Trustees and form the Hall Management Committee
Responsibilites
All persons hiring the Hall shall
1. be 18 years of age or older, 
2. accept the Hire Agreement and terms therein,
3. accept responsibility for being in charge of the event, 
4. be on the premises at all times when the public are present, 
5. use the Hall only for the purpose for which it was hired
6. not use, or allow the Hall to be used, for any illegal purpose
7. ensure all events conclude by midnight unless otherwise agreed
8. if requested by the Booking Officer, lodge a ‘good housekeeping’ deposit ahead of the event being booked.  This will be returned in full providing all Hire Terms have been met, particularly with respect to housekeeping.
1. Supervision
During the period of the hire, the Hirer is responsible for supervision of the premises and that the event for which the Hall is hired is run safely and that all persons present are protected from risk or harm and the Hall and contents are not damaged in any way.  The Hirer is responsible for paying for all damages including accidental damage to the premises or to the fixtures, fittings or contents and for loss of contents. 
2. Use of Premises
The Hire Agreement constitutes permission only for the use of the premises and confers no tenancy or other right of occupation on the Hirer. The premises may not be used for any unlawful purpose or in any unlawful way. Nor must anything be brought onto the premises, which may endanger them or render invalid any insurance policies.
3. Noise
The Hirer shall ensure that the minimum of noise is made outside the Hall on arrival and departure, particularly late at night and early in the morning. Windows and doors should be kept closed during all evening functions.
4. Health and Safety
The Hirer is responsible for the health and safety of all persons attending the event including organisers and persons supporting the event.  The Hirer shall carry out a risk assessment to consider what risks might be posed to anyone involved in the event and take steps to plan to reduce those risks to a minimum.  
The Hirer must ensure that there are sufficient fit and capable persons to act as stewards at the event particularly in the event of a need to manage an incident.  For a small sedentary event one steward (who might be the Hirer or organiser) should suffice whereas for a large active event 3 or more stewards would be appropriate.
The Hirer is responsible for ensuring that all fire and evacuation measures are observed, noting the location of emergency exits and fire extinguishers and that stewards are briefed.  Evacuation routes and fire doors MUST be kept clear at all times.
In the event of a fire, the Hirer must immediately evacuate the building to the green at the front of the Hall and call the emergency services.  Note that the public phone box on the green is no longer active.  Use a mobile calling 112 or go to a neighbouring property to raise the alarm.  You should only attempt to fight the fire if it safe to do so and persons are fit and capable.
An automatic mains failure-switching device operates the emergency lighting supply.
5. Wellbeing of children and vulnerable adults
Hirers are required to ensure the safety and wellbeing of children and vulnerable adults present at their organised event in the Hall.  Hirers must ascertain if they have such guests attending that require direct supervision or interaction by individuals who are not related to them (including legal guardians).  If so, those providing supervision and/or interaction must be qualified and authorised to do so.   
The kitchen is a potentially hazardous area with a risk of harm to children and vulnerable adults.  The Hirer must ensure that children and vulnerable adults are not allowed in the kitchen unless under strict supervision of a responsible adult and enter at their own and that adults risk. The Hall Committee accepts no responsibility or liability for any accidents or injury that may occur.
Bouncy castles — no inflatable castles are permitted within or for outside use at the Hall. The Hall is not insured for this type of activity regardless of any third parties insurances.
6. Food and Hygiene
If preparing, serving or selling food the Hirer must ensure that those catering comply with Food Hygiene legislation and requirements.
7. Heating
The thermostats are set and can be boosted by adjusting the thermostat.  The thermoset in the foyer controls that area and the toilets.  The thermostat by the left-hand meeting room in the main hall controls the heating in the main Hall. 
8. Equipment brought into the premises
The Hirer shall ensure that any electrical appliances brought by them for use on the premises shall be safe, in good working order and used in accordance with relevant safety requirements.
The Hirer must remove any equipment brought onto the premises at the end of the hire period.  The Hall Committee reserves the right to extend the hire period, and hence hire charges, until all items are removed.  Any items left on the premises are left there at the Hirer’s risk.
9. Licensable Activities
Sales of Alcohol - To meet Licencing requirements, alcoholic drinks may only be sold by appointed Hall staff, at no extra hire charge.  Only alcohol that has been purchased from the bar can be consumed on the premises.
Gaming betting and lotteries. The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to gaming betting and lotteries.
Dangerous and unsuitable performances. Performances involving danger to the public or of a sexually explicit nature shall not be given.
Music – the use of pre-recorded music for background use is permitted but please note that the Hall Committee do not hold a live Music Licence.  Please note that live music performances, including discos etc DO require a Music Licence which the Hirer must arrange.  Please see  PPL PRS Help - PPL PRS - TheMusicLicence for details.  This only applies where a charge for entry to the event is being made.
10. Good behaviour 
The Hirer shall ensure that persons at their event maintain good behaviour.  This extends to ensuring no violent or criminal behaviour or disorder occurs and that anyone behaving inappropriately is escorted off the premises.  The Hire shall ensure that the designated stewards are briefed on this so they can intervene if required. 
11. Accidents and “Near Miss” Occurrences
The Hirer must report all accidents involving injury to the public to the Hall Booking Secretary within 24 hours and complete the relevant section in the village Hall’s accident book (located in the kitchen).  “Near miss” occurrences must be reported to the Hall Booking Secretary within 24 hours of the end of the hire period.
Any failure of equipment belonging to the Hall or brought in by the Hirer must also be reported within 24 hours of the end of the hire period. 
12. Dangerous Substances
The Hirer shall ensure that no dangerous substances are brought into the Hall and that any [image: ][image: ]internal decorations brought into the Hall are used in a safe manner and kept away from sources of ignition.
13. Animals
Unless agreed as part of the Hire Booking Form, only assistance animals are permitted in the Hall,  
14. No alterations
No alterations or additions may be made to the premises. Prior written approval of the Booking Secretary needs to be given before the installation or attachment of any fixtures, placards, decorations or any other articles to any part of the premises. These must be removed by the Hirer who must make good to the satisfaction of the Hall any damage caused to the premises by attachment and removal of such items.[image: ]
15. Car parking
The car park does not belong to the Hall.  Parking is on the village green and all cars are parked at the owner's risk.
16. End of hire
The Hirer shall be responsible for leaving the Hall in a clean and tidy condition, including toilets, properly locked and secured unless directed by the Booking Secretary.  
Tables and chairs are to be put away and stacked accordingly (see notice in the Hall) the gas supply to the cooker turned off, the cooker and kitchen cleaned and the lights must be switched off.  Please leave the Hall as you find it and ensure all litter/rubbish bins are emptied and the rubbish taken away for disposal by the Hirer.
17. Cancellation
The Hirer may cancel the booking at least 7 days before the hire date, and any deposit or charges paid will be refunded.  If the Hirer cancels the event less than 7 days before the event, the full hire fee will be forfeited.
The Hall reserves the right to cancel a hiring by written notice to the Hirer in the event of:-
1. The premises being required for use as a polling station
2. The Hall Committee reasonably considering that the proposed hiring will lead to a breach of licencing conditions, or other legal or statutory requirements or that unlawful or unsuitable activities will take place at the premises because of this hiring
3. The premises becoming unfit for the use intended by the Hirer
4. an emergency requiring the use of the premises as a shelter for victims or those at risk of natural or man-made disasters.
In any such case the Hirer shall be entitled to a refund of any deposit already paid but the Hall Committee shall not be liable to the Hirer for any resulting direct or indirect loss or damages what so ever.
18. Insurance and indemnity
The Hirer shall be liable for:
1. The cost of repairs of any damage (including accidental and malicious damage) done to the Hall and/or contents.
2. all claims, losses damages and costs made against or incurred by the Hall Committee their employees. volunteers. agents or invitees in respect of damage or loss of property or injury to persons arising as a result of the use of the premises (including the storage of equipment) by the Hirer 
3. all claims, losses, damages and costs made against or incurred by the Hall Committee their employees, volunteers, agents or invitees as a result of any nuisance caused to a third party as result of the use of the premises by the Hirer and
4. the Hirer shall indemnify and keep indemnified accordingly each member of the Hall Committee and the Hall Committee’s employees, volunteers, agents and invitees against such liabilities.
19. Disclaimer
The Hirer acknowledges that the Hall Committee does not accept responsibility for damage. theft or loss of any property belonging to the Hirer or the Hall Committee’s employees or agents.  The Hirer also acknowledges that the Hall Committee shall not be liable for any unavailability of the premises arising from any failure of electricity, water or other services or from any unforeseen circumstances that impact the use of the premises
20. Failure to comply with conditions
The Hirer accepts that the Hall Committee may require the Hirer to cease using, and vacate the premises, if the conditions of this agreement are not complied with.
21. Variations
This Hire Agreement forms the terms under which the Hall is hired.  Any variations must be agreed in writing in the Booking Form.  
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